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1. O0mue moJ10KEeHHHA

1.1. Anmapar Topoxckoit Jlymer ropoga CapoBa (manee - Amnmapar) sBISETCS OpraHoM
['opoacxoit Jlymel ropoaa Caposa, OCYIIECTBISIOMUM OpraHU3allMOHHOE, IIPABOBOE, AHATUTHYECKOE,
UH(pOPMAIIMOHHOE, JOKYMEHTAllMOHHOE, MaTepUanibHO-TEXHUUYECKOe, (PUHAHCOBO-9KOHOMHMYECKOE,
XO3SHUCTBEHHOE ¥ MHOE obecredeHue aesrenbHocTr [ aBel ropona Caposa (jlanee — I'naBa ropona),
I'opomckoit Jlymer ropoma Caposa (mamee — ['opojckas Jlyma), IOCTOSHHBIX KOMHTETOB H
BpeMEHHBIX pabounx rpymn ['opoackoit Jlyms! (nanee - pabouue opransl) U AenyraroB I'opojckon
Jlymst ropoga Capoga.

1.2. Anmapar sBIsSeTCS IOCTOSHHO JEHCTBYIOIIMM OpraHoM H HeE IIpeKpaliaer CBOeH
JEATELHOCTH ¢ OKOHYAHUEM CpOKa MOJTHOMOYHIA cocTaBa JernyTaroB I'opojckoii Jlymel odepeHoro
CO3bIBA.

1.3. OcHOBHBIMH 3ajayaM¥ Armmapara SBISIFOTCS CO3JaHHe HEOOXOMUMBIX YCIOBHH IS
s¢dexrusroit paborel ['nasel ropojga, I'opoackoit Jlymbl, ee CTPYKTYPHBIX IOJpa3JeieHHH,
OKa3aHue IPaKTUYECKON IMOMOIIM JIelyTaTaM B OCYIECTBIEHHH BO3JIOXKEHHBIX HAa HMX (DYHKIHH U
UCITOJIHEHHUH TTOJTHOMOYH.

1.4. TIpaBoByi0 OCHOBY JesreibHOCTH Arnmapata cocrapisitor Koncrutyuus Poccuiickoi
®enepanun, (eaepaibible 3aKOHBI, HHbIE HOPMATHBHLIE [1paBoBble akThl Poccuiickoit deneparmu,
3akoHbl Huskeropo ickoii o6iacTy, MHbIC HOPMATHBHBIE MpaBoBbIe akThl Hikeropojackoi odnacry,
Veras ropoma Caposa, petnenust ['opopckoit JlyMbl, MyHHIMIAIbHBIE IIPABOBBIE aKThI [ J1aBbI
ropoja, Hacrosiuiee [lonoxxenue.

1.5. Anmapar ocyllecTBIseT CBOIO JeSTeIbHOCTh Ha OCHOBE ITaHoB paboTel I'opoxckoii Jlymbl,
ee pabouMx OpraHoB, pacropsokeHuid I'naBbl ropoja, mopy4eHuil I'aBel ropoga M 3aMeCTHTENCH
npencenarens [opojckoit  Jlymbl, Tmpeicejiaresiei KOMHTETOB, PYKOBOJHTENS —Amnmapara,
IPOTOKOJIBHO 3aHKCHPOBAaHHBIX B X0j€ 3aceaanuil ['opoackoi JlyMbl mopy4YeHuH.

1.6. Anmapar OCYIIECTBIJISET CBOIO JEATEIBHOCTH BO B3aUMOACHCTBMM C AJMHHHUCTpalneH
ropojia, €e CTPYKTYPHBIMHU IO/Ipa3jie/ieHUsIMI, OpraHaMy rocyapcTBenHoi Biactn Hukeropoackon
obmactu, (QenepaJbHBIMH TEPPUTOPHAIBHLIMH OpraHaMM HCIOJHUTE/ILHONH BIIACTH, JAPYIUMU
opranaMH MECTHOTO CaMOYIIPaBJICHHSL.

1.7. B Anmapate He MOTYT CO31aBarhCsi CTPYKTYPHI NMOJMTHYECKHX IAPTHH, PEIUTHO3HBIX,
00IIECTBEHHBIX 00BEIMHEHHH 3a UCKIIFOYEHHEM NPO(ECCHOHAIBHBIX COIO30B.

1.8. O61iee pykoBoacTBO paboTOi Anmapara 4 KOHTPOJIb 3a €ro AEATE/IbBHOCTBIO OCYIIECTBIISCT
I"naBa ropona.

2. OcnoBHbIe pyHKIMH Annapara

2.1. Jlns BEINOJTHEHUS. BO3JIOXKEHHBIX 3a/1a4 Annapar:

1) ocymiecTBIsieT OpraHM3alMoOHHOEe, HH(POPMALHOHHOE, aHAIMTHYECKOE, (HHAHCOBOC,
MaTrepuaabHO-TeXHHYeCKoe obecniedeHne U HHOe MPOodEeCCHOHAIBHOE COITPOBOXKICHHE NEITeIbHOCTH
I"naBe1 ropoga, ['opoackoit Jlymel, ee koMUTeTOB, pabOYMX TPYII U JEIYTaTOB;

2) OPOBOAUT OPraHU3ALMOHHO-TEXHHYCCKUE MEpOIpPHUSATHA IO pa3paboTke H peaju3aliy
wianoB pabotel I'naBbl ropoja, I'oposckoit JlyMbl, ee KOMUTETOB, pabouux rpyIil, oOecrnednBaeT
HEOﬁXO,ﬂ,HMBIC YCJIOBHS JJIs1 OCYLIECTBJIICHHA KOHTPOJIA 3d UX BBIIOJHCHHCM, TOTOBHT OIICPATHBHYIO
urpopMaimio o aesrenbuoctu [ nasel ropoja, I'opojckoit Jlymer;

3) ocyuIecTBIsIeT OpraHu3allMOHHOE, MPaBoOBOe, HHPOPMAIMOHHOE 0OeCIeUeHue 3ace/IaHni
JIyMbl, KOMUTETOB ¥ KOMMCCHUI, paGoYuX TpyIi, ACMyTaTCKUX CIyMIaHUH M APYTHX MEPONpPHUSITHH,
OpraHu3yeT B3aWMOJEHCTBHE C CYOBEKTAMH 3aKOHONATEIbHOH HHUIMATUBBL, AJIMHHHCTpalHeH
ropojia, OpraHaMM TOCyJAapcTBeHHOH Biractm Hrmkeropoackoi o0macTd, OOIECTBEHHBIMH
00beMHEHUSIMU U OPraHU3alHsIMU;

4) OCYUIECTBISICT DKCIEPTH3Y IPOEKTOB IIPABOBBIX AKTOB M JIOKYMEHTOB, BHOCHMBIX Ha
paccmoTpenne ['ymaBel ropona, ['opoackoit Jlymel; okasblBaeT IOMOIb JEMyTaraM M KOMHUTETaM
JIyMBI B MpaBOTBOpYECKOM paboTe, B CHUCTEMATU3allMM TIPABOBLIX AaKTOB, COBEPIICHCTBOBAHMH
IPABOTBOPYECKOrO IIPOLECCA; TOTOBHT MPEIOKeHUs 00 HM3MEHEHMsX, IPUOCTAHOBICHUH WIIH
OTMCHEC IIPABOBBIX aKTOB MYHHUIIHIIAIIBHOT'O 06pa3033HH5[ B ClIy4yae BBIABIICHHSA HX HECOOTBETCTBHA



JIEHCTBYIOIIEMY 3aKOHOAATENbCTRY; 110 JJOBEPEHHOCTH MPEIACTABIsiCT HHTEpechl 1'opojckoit JlyMbl B
cylnax oOwieil IOpUCIUKINU, apOUTPa)KHBIX M MHPOBBIX CyJax; opraHusyer cbop, oOpaboTky u
XpaHeHue HHMOpMaNUK (COLMOIOrHYESCKON, COLHAIBHO-MIOJTUTHYECKONR U JIp.), HEOOXOMUMOH JyIs
3pPEKTUBHONH MPABOTBOPUYECKOH JesATeIbHOCTH jenytatoB ['opoackoi JIyMbl, KOMIBIOTEPH3ALUIO
9TOro IpoLecca;

5)  OCYIIECTBJISIET  OpPraHU3alMOHHO-TEXHHYECKOE  COMPOBOMKIACHHME  IOJATOTOBKH K
PACCMOTPEHUIO M BBINYCKY MPaBOBBIX aKTOB, NpHHHMaeMbIx [opojckoit Jlymo#; odopmiser
[IPUHATBIC HpaBOBHC AaKTHI,

6) ocylIecTBISIET NOATOTOBKY HEOOXOAUMBIX AHATUTHYECKHX M CIIPABOYHBIX MATEPHAJIOB 110
BOIIpOCAaM, paccMmarpuBaeMbiM Ha 3acenanusix [opoxackoi JIymel, ee xomuTeTax, pabouux rpyIi,
BBIpAOATHIBACT NPEIUIOKEHUsS JUISl BKIIOYEHWS MX B IUIAHBI [PABOTBOPYECKON HESATEIbHOCTH
['opoxckoit JlyMbl, OCyLIeCTBISeT OpraHU3allMOHHOE OOecredYeHHe ITUX 3acedaHuii, MOArOTOBKY
COBELIAHUM U APYTUX MEPOIPUITHH, TPOBOAMMBIX ¢ ydyacTHeM [J1aBbl ropoja, 1enyTaToB,KOMUTETOB
U paboYuX rpyIiii;

7) pa3pabarbIBaeT B mpejenax cBoed KOMIETEHIIUMH, B TOM YHCII€ B HHUITMAaTUBHOM ITOPS/IKE,
IIPOEKTHl TIPAaBOBBIX aKTOB IO BoOmpocaM JesTenbHOCcTH ['opoackoit  Jlymbl; OCYILIECTBISIET
OpraHu3alio KOHTPOJSI U MPOBEPKH MCIIOJHEHHS TPaBOBBIX akToB l'opojckoil JlyMbl, IpuHUMaET
HEOOXOJUMBIE MEPHI 110 UX pPeaju3alluu;

8) ocyecTBusier HHPOPMAIMOHHO-CIIPABOYHOE obecreyeHue IesTeabHOCTH ['opojcKoi
JyMmel, pasBuTHE UH(POPMALUOHHO-TEJIEKOMMYHHKAIUOHHBIX CHCTEM; obecrieunBaeT
pacupocTpaHeHre opHUIMATBEHOM HHpOpManuK o mesTenbHocTH ['naBsl ropona, I'opoackoit Jlymsl,
opranuszyer paboTy €O CpeacTBaMud MaccoBOd HHGOpPMAIMH, OCYIIECTBISACT H3AATENLCKYIO
NEATeNbHOCTh, BBITYCK HH(POPMAIMOHHLIX COOPHUKOB, IpPECC-PEH30B M JIPYIHMX MAaTepHalioB
I'opoxackoit J{ymer,

9) obecrnieunBaeT eMHYIO CHCTEMY JelonpousBoacTBa B ['opoackoi [lyme u ocyiecTsiser
ee BelicHUE; paboTy €O ClyeOHbIMH JOKYMEHTAMH, 3asBICHHMAMH Tpak[laH, IIOYTOH HENyTaroB
['oponckoit JIymMbl, apXHBHOE XpaHEHHE JOKYMEHTOB; IIPHHUMAET noctynatomue B I'opoackyro lymy
IOKYMEHTbl W oOpaieHusi AJMUHHUCTpPAlMA TrOpoja, MNPEANPHUATHH, YUYPEKIECHUH, OpraHoB
TEPPUTOPHAIBHOIO OOIIECTBEHHOIO  CaMOYIpaBJICHHUsS,  JOJDKHOCTHBIX — JIMI[  OpPraHoB
roCcy1apCTBEHHON BJIACTH, TOTOBHUT [0 9THM JOKyMEHTAM U OOpalleHusiM He0OXOAMMBIE MaTE€PHaIbI,
IPOEKTHI OTBETOB, a TAK)KE MPOEKThI MOPYUYCHHH, TOCTAHOBICHUH M pacnopsukeHui I'nasel ropoja;
obecrieynBaeT peskuM CEKPETHOCTH U 3alIUTy CBEJICHUH, COCTABIISAIOUIMX rOCYy 1apCTBEHHYIO TalHy U
MHOH OXpaHseMO# 3aKOHOM HH(OpMaIUK;

10) oxa3piBaeT COJMEHCTBHE B OCYLIECTBIECHUH MEPOINPHUATHH, CBA3AHHLIX C IPOBEJICHHEM
MECTHBIX pedepeHayMoB, BbIOOPOB B OpraHbl TIOCYAApCTBEHHOH BIAacTH W MECTHOIO
CaMOyTIpaBJICHUS;

11) BeImONHSAET WHBIE O0A3aHHOCTH B COOTBETCTBHU C pelneHusMu ['opoxckoit Jlymel u
pacriopsbkeHusiMu [ 1aBbl ropoja.

3. CTpyKTypa H OpraHu3anus AeATeJbLHOCTH Anapara

3.1. Annapar Bo3riaeisier pykooauTenb Annapara ['opoackoii Jlymsr.

B cocraB Anmnapara BXOIST clieiylolue CTpYKTYPHBIE I10pa3Ie/ICHHs:

1) oTaen mo opraHU3alMOHHBIM BOIIPOCAM;

2) aIIMUHUCTPATUBHO-IIPABOBOI OTHeII;

3) npecc-cayxbda.

3.2. lllrarHas uuciaeHHOCTH AnIapara ONIpPEAENAeTCs B COOTBETCTBHM C PACIOPSIKEHHEM
I'maBel ropoaa.

3.3. JlosbkHOCTHBIE O0SI3aHHOCTH, IPaBa U OTBETCTBEHHOCTH MYHHIIMIIAJIBHBIX CIIY)KalllUuX B
Anmnapare onpesiensores 3aKkoHoaAaTebeTBoM Poceuniickoit denepaniuy 0 MyHUIMNATBHOH Ciryxk0e,
a Takue HacTosuM [TookeHneM, JOIKHOCTHBIMU UHCTPYKIUSAMHU U TPYAOBBIMHU JOrOBOPaMH.

3.4.Pykosoaurens Anmapara I'opozxckoit Jlymbl (manee - pyKoBOJUTEIs Ammnapara) HECET
HepCOHAIBHYI0 OTBETCTBEHHOCTh 3a BBINOJHECHHME BO3JOXKEHHBIX Ha Armmapar 3axa4 H
OCYILIECTBJICHHUE UM CBOUX (PYHKIIHIA.



VKaszanus U TIOpy4YeHHS PYKOBOAMTENss AIliapara IO BONPOCAM, OTHOCAIIMMCS K
MOJHOMOYMAM Amnmnapara, SBISIOTCS O0S3aTENbHBIMH Ui WCIIOIHEHHsS BCeMH pabOTHHKAMU
Annapara.

3.5. PykoBoautens Annapara:

1) opraHusyer HesTeNbHOCTh Amapara M HECeT OTBETCTBEHHOCTh 3a BBLIOJHEHHE
BO3JIOXKEHHBIX Ha AIMNapar 3aaad; 00eCIevYUBAeT BbIOJTHEHUE NMOCTAHOBJICHHM M pacIoOpsuKeHUi
['nnaBbt ropona, pemenuit I'opozckoit Jlymbl, B3aumoaeiicTBue Anmapara ¢ JpyrdMH OpraHu3aiusMu
B PaMKaX CBOUX IOJTHOMOYHIA;

2) KOOpAMHHUPYET M KOHTPOJHpYET paboTy CTPYKTYPHBIX IMOJpa3sjeleHHil; NpeacTaBIseT
I'naBe ropoja juist yTBEpKACHHS JOJDKHOCTHBIE HHCTPYKIMH COTPY/AHUKOB AMTapara;

3) paspabatbiBaeT M IpeAcCTaBisieT [JiaBe ropona Ui yTBEPHKIEHHs IITATHOE PACIIMCAHHUE,
paspabatbiBaeT M IpECTABISeT Ha yTBepKAcHHE | JTaBe ropoja IpaBuiia BHYTPEHHErO TPYIOBOTO
pacropska;

4) cospmaer ycnoBusi s pabOTHHKOB ATmmapara, CIOCOOCTBYIOIIME IOBBIIIEHUIO HX
KBa/IM(UKAIIMH, PA3BUTHIO TBOPYECKOH HHUIIMATHBEL, 2 ()EKTHBHOCTH ¥ Ka4eCcTBa UX TPY/a;

5) UMeeT MpaBo BHOCUTH NpPEAJIOKeHHs [ JlaBe ropojia 0 mpueMe M yBOJbHEHUH PabOTHUKOB
Anmnapata, nepeMelleHMH WX MO CiIyk0e, O IMOOUIPEHMH W NPHBICYCHHH K JUCLUIIIMHAPHON
OTBETCTBEHHOCTH;

6) obecnieunBaeT HpoBeneHUe 3acepanuit ['opojackoil JlyMbl; KOOPIMHHPYET AEATEILHOCT
CTPYKTYPHBIX MOjipa3jielecHuii Armmapara [0 CBOEBPEMEHHOHM W KaueCTBEHHOH IIOJrOTOBKE H
IPOBEJCHUIO 3acelaHuii KOMUTETOB WU pabouux TpymIl, AENYyTaTCKUX CHYIAHUH, ITyOIHYHBIX
CIIyIIaHUH U JPYTHX MEPONPUATHH;

7) OCYIIECTBIISIET KOHTPOJIb 3a IMOJArOTOBKON M HPOXOXKIEHHEM IMPOEKTOB MPABOBHIX aKTOB
['opoznckoit JIymsl, MaTepuanoB, paccMaTpuBaeMbIX Ha 3acenanuu [opojickoit Jlymer;

8) paspabaTeIBaeT ¥ BHOCHT Ha paccMOTpeHHe [JiaBbl ropojia MpoeKThl PACIOPSUKEHHIl 110
BOIPOCAM, BXOJALIUM B €0 KOMIIETEHIHUIO;

9) B npenenax ycTaHOBIEGHHBIX MOJIHOMOYHIA MOAIMCHIBAET AOKYMEHTHI M IHCHMa, BU3UDPYET
MPOEKTHI MPABOBBLIX akTOB I'opojckoil Jlymel, nocraHoBIeHU#t W pacrmopspkeHuit [1aBel ropoaa, a
TaK)Ke MHbIE JOKYMeHTHI ['opoackoit Jlymsl;

10) ocymecTBisieT KOHTPOINIb 32 BHIOJHEHUEM MOPYYeHH U pacnopsukeHuil [ 1aBel ropoja,
IIPOTOKOJIBHO 3a(pHKCHPOBAHHBIX B X0J1€ 3aceanus [ opojckoii J{yMbl nopyveHnii;

11) BemomnHser Apyrue 00s3aHHOCTH, YCTAHOBIEHHbIE IPABOBBIMH akTaMu ["opoackoi JIyMbl
¥ pacIopsbKeHUsIMU 1 1aBbl ropoia, JOMKHOCTHOM HHCTPYKIHEH.

3.6. PykoBouuTesm CTPYKTYPHBIX MOJApasjellicHHH Alapara OpraHusyloT HX pabory B
COOTBETCTBHH € JOKHOCTHBIMH O0SI3aHHOCTSIMHU.

PykoBouTeN CTPYKTYPHBIX MOAPa3ICICHHIA:

1) opranu3yIoT U KOOPAMHHPYIOT AEATEIHHOCTh MYHHIHMNAIBHBIX CIYXKALIUX, BXOIIIIHX B
CTPYKTYPHBIE OJpa3eeHus AMnapara, HeCyT OTBETCTBEHHOCTD 3a BBIIOJHEHHE 3a1a4 U (QYHKIUH,
BO3JIOXKEHHBIX Ha CTPYKTYPHBIC OApas3eIcHus Alapara;

2) BHOCAT Ha paccMOTpeHHe [1aBel ropoja, pyKOBOIHMTENS AImapara HpeJIoKeHUs II0
COBEPIICHCTBOBAHUIO paboThl Alnapara, CTpyKTYpPHBIX [OJipa3/ieJieHuil Anmapara;

3) mpu HeoOXOJMMOCTH BIIpaBe Y4acTBOBaTh B 3acenaHusx [opouckoi Jlymsl, ee paboumx
OpraHoB, B JIENYTAaTCKUX CIYLIAHUSX U HUHBIX MEPONPHUATHIX, NpoBOAUMBIX ['opojckoit Jlymon n
['naBoit ropoja;

4) moANKUCHIBAIOT JOKYMEHTHI, HOATOTOBJICHHBIE [0 BOIPOCAM, BXOISIIHM B KOMIIETEHIIHIO
CTPYKTYPHOIO NoJ(pa3jie]ieHus Anmnapara;

5) B Hmpcaeiyiax yCTaHOBJICHHDBIX IOJTHOMOYHH BH3HPYIOT IIPOCKTHI IIPpaBOBLIX aKTOB
["oponckoit Jlymbl, mocTaHoBlIeHUI U pacnopsbkeHui [ 1aBel ropofa u uHblEe JOKyMEHTHI [ '0poackoi
Hymer;

6) pacnpeensioT 0053aHHOCTH Mex]y pabOTHMKaMU CBOMX CTPYKTYPHBIX IMOJpa3jieieHui
Anmnapara;

7) BHOCAT MpEJUIOKEHUs] PYKOBOAUTENIO Ammapara 1o noabopy ¥ pacCTaHOBKE KaipoB,
MOBBIIIEHHIO KBAIU(UKAIMH, TOOIPEHHIO pabOTHHUKOB CTPYKTYPHOTO TOApasaesicHuss Ammapara u
HAJIOKEHHUIO HAa HUX B3BICKAHUI;



8) OCYLUECTBIISAIOT HHBIE [TOJHOMOYMS B COOTBETCTBHH JIOJDKHOCTHBIMU HHCTPYKIIUSAMH.

VkasaHusi M TOpydYeHHsS PYKOBOJAUTENS CTPYKTYPHOrO ToOApasjeleHus Ammapara 10
BOIIPOCAM, OTHOCSIIMMCS K €ro IIOJIHOMOYHMSIM, SBISIOTCS 00S3aTCHbHBIMHM JUIA HCIIOJHEHHS
paboOTHUKAMHU B CTPYKTYPHOM NOApa3jieieHuu Anmnapara.

4. OcnoBHbIe GYHKUHH CTPYKTYPHBIX IOpa3jieeHui Anmapara

OcCHOBHBIMH (DYHKIIHSIMU CTPYKTYPHBIX II0J(pa3/ielieHuit Anmapara sBisioTCs:

4.1. Otaes nmo opraHU3alHOHHBIM BOIIPOCAM:

1) opranusanmsi B3aMMOJCHCTBHS C TOCYAapCTBEHHBIMM OpraHamu BiacTd Poccuiickoi
@epnepanun u oprasamu Biaactd Huxeropojckoil obmactu (OOnacTHbIM 3aKOHOIATEIBHBIM
Cobpannem, IlpaButensctBoM Huokeropojckoil o0acTH, HWHBIMH OpraHaMd BiacTd) (10
HanpasIcHUSAM pabOTEI);

2) opranusanuonHoe obecredyenue nposeiaenuss Epumuoro HWudopmanuonnoro Jlus B
coorBercTBuM ¢ Pacniopspkenuem [Ipasurenbcrsa Hikeropoackoit o6nacty.

3) opraHu3anus B3aUMOAEHCTBHS C TOCYIAPCTBEHHBIMH CTPYKTYpaMH, OOLIECTBEHHBIMH
OpraHHU3alMsIMH, IPEANPUSATHSIME ropoja (110 HarpaBIeHHsIM paboTsl).

4) opraHuszanMs y4acTHs MYHHIHMIAILHOrO oOpazoBaHus ropoja CapoB B MEXIyHapOIHBIX
[porpaMMax, B TOM YHCIIE B paMKax oOpaTUMCKHX OTHOLIEHHH.

5) opranu3zanus o0ecneyeH s MeXKMYHHUIUIIATBHOTO B3aUMOJIEHCTBHS U COTPYIHHYECTBA.

6) opranu3anus ¥ TexXHUYecKoe obecreuenue aestenbHoctH ['opoxckoit Jlymbl, ee pabo4nx
opranos, ['nmaBel ropoja, 3amecruresieil npencenarens ['opoackoii Jlymbl, nemyrtatoB 1 'opozickoii
JymbrI:

- (hopmupoBanue miaHa padots I'opoackoii [{ymel (110 MOIyroausam);

- (hopMuUpOBaHME TOBECTKH 3acenanuii I'opoackoit JlyMbl, e KOMUTETOB U paboumX rpyIii;

- OpraHu3anys U TeXHH4Yeckoe obecrieueHue 3acenanuii I'opojckoi Jlymbl, €€ KOMHTETOB U
paboyux rpyii;

- MaTepHAIBHO-TeXHU4YecKoe obecneyenue pabotel I'opoackoit lymer u I'maser ropoja;

- IpHeM M perucTpalus NPOEKTOB pelieHuil ot jemyraroB ['opoxckoit Jlymbl m paboumx
opranoB ["opoackoit Jlymsr, AaMuaucTpaimu ropoja Caposa, [Tpoxyparypet 3ATO Capos;

- MOAroToBKa 3acemanuii ['opoackoit {ymbl, pabounx opraHos I'opojckoit JIymbl, BejeHHE
MPOTOKOJIOB, ayaMo3anucy 3aceaanuii I'opojckoit Jlymsl, pabounx opranos ['oponckoii Jlymbr;

- pacchlika pemieHuit ['opojuckoil JIyMBl 10 CHHCKY pacChUIKH, YTBepiaeHHoMy [1aBoit
ropoza;

- KOHTPOJIb 3a onybimkoBanueM pemenunii ['opojackoii lymsl B razere «I'opojickoit Kypbep»;

- IOATOTOBKA M cJaya JOKYMEHTOB B Peructp MyHHIMNAIBLHBIX HOPMATHBHO-IIPABOBBIX
aKTOB;

- OpraHu3alMOHHas TOATOTOBKA IPOBECHUs MyOIMYHBIX CIYIIAHUN U BEJICHHE NPOTOKOJIOB
1yOJMYHBIX CIYIIaHUH;

- obpopMmIieHHe, pervcTpals M Bbyiada yjaocToBepeHHi nemyTtatoB I'oponckoi Jlymsl,
MOMOIIHKMKOB JienyTaToB 'opojickoii Jlymbl, coTpyanukoB anmnapara ['opoackoin Jlymbr,

- opopmnenue «Kuuru ITouerHpix TpaxaaH ropoga Caposa» M «KHHIH 3aciIy)KeHHbBIX
BeTepaHoB ropoaa CapoBay;

- obecrieueHre HCIOJNHEHHS oOsg3aHHOCTEH cexperaps ['naBel  ropoja, cexkperaps
3amecTuTenei npeaceaarens ['opoackoi Jlymsr;

- o(hopmIieHHEe OAMCKYA Ha TIeYaTHBIC H3/IaHUs;

- OpraHu3anys, TMOJATOTOBKA M HPOTOKOJBLHOE CONPOBOXICHHE BCTPEY, COBELIAHHI,
mpoBoAuMbIX [ 1aBoit ropoja u 3amMecTuTe/sIMH npeAceaarens ['opoackoit JIymer;

7) obecneuenne mokymentoobopora B I'opoackoit dyme:

- yTBepIKIeHHEe HOMEHKIATYphI Jen I'opojckoit Jlymbr;

= YUCT BXOOAINHX H HCXOOAIITUX TOKYMCHTOB,

- OpraHu3ands O3HAKOMJICHHSI JIENyTaTOB W COTPYAHHMKOB ammapara lopoackoit Jlymer ¢
a/IpeCOBAaHHBIMH UM JOKYMEHTAMHU;

- y4eT oOpalleHui Tpaxial U opraHu3aruii;



- OTIPaBKa KOPPECIIOHICHITHH;

- IOArOTOBKA K cJlaye JIeJl B apXUB;

8) opranusanus uH(GOpMALHOHHOrO obecrevyeHus: paboTel genyraroB ['oponckoit Jlymer (¢
MCIIOTb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHIMA )

- OpraHU3aIUs PACCHUIKH IO JIEKTPOHHOIT [oYTe AenyraraM J0KyMeHTOB I'opojickoi JlyMsr:
MoBecTOK 3acenanus ['opoackoit Jlymsl, ee pabouux opraHos, IpoeKToB pemeHui ['opojckoi Jlymsi,
JOKYMEHTOB JUJISl PACCMOTPCHHSL.

9) KOOpAMHAIMS MEKAYHAPOAHOM U BHEIIHEAKOHOMHYECKOH NEATEIbHOCTH.

10) opranu3anmss MEXKMYHHUIMIAILHBIX  OTHOIIEHUMH C  JIPYTMMH  MYHHUIMIIANBHBIMA
obpazoBaHusMH (110 HANpaBJICHUAM pabOThI).

11) opranu3anus npeacTaBUTENLCKOM AesaTebHoCcTH [ 1aBel ropoja (I10[roTOBKa COBEINaHNH,
MeTojuueckoe obecrieyeHue COBEUIAHUi, OpraHus3alusi BCTPEY, IOJrOTOBKA IIPe3eHTalMH,
opraiusanuoHHas pabora ¢ jieneranusMu).

12) opranusamus ¥ KOHTPOJIb 3a Bbe3noM Ha Teppurtopuio 3ATO CapoB no paspenieHHIO
I'naBe1 ropona.

13) opranusaius JU4YHOro IpuemMa rpaxiad I'maBod ropoja, 3aMECTHTEIIAME IIpeacenaTenis
ropojckoii JlyMsl, OCyIlecTBIICHHE NpHeMa IPaXxJIaH 10 pa3iM4YHbIM BOIpocaM (IO HalpaBJIeHHAM
paboThI).

14) opranuzanus B3auMojeicTusi ¢ AnmuHucTpanuei ropoga Caposa (110 HanpaBCHUIM
paboThl).

15) unete GpyHKIMH, B COOTBETCTBUH € paclopsbKeHUAMH I 'aBbl ropoja.

4.2. AAMHUHHCTPATHBHO-TIPABOBO 0TE:

1) opranuzanusi B3aUMOJEHCTBHS C TOCYJApPCTBEHHBIMM OpraHamu Biactd Poccuickon
Deneparin ¥ opraHamu  BiaactH Hukeropojckoir obmactu (O6macTHBIM - 3aKOHOJATEIbHBIM
Co6panuem, I[lpaBurensctBom Huskeropoackoil 006JgacTH, HHBIMM OpraHamu Biact) (10
HalpaBiIeHUsAM paboTEl);

2) opranusanus B3aUMOIEHCTBUS ¢ TOCYHApPCTBEHHBIMH CTPYKTypaMHM, OOLIECTBEHHBIMU
OpraHM3alusIMHE, TPeANPHATHIME ropoja (1o HalpaBieHusiM paboThl);

3) paccMoTpenure 0OpalleHuid TpaXaaH B COOTBETCTBHHU C JECHCTBYIONIHM 3aKOHOAATETECTBOM
PO.

4) opraHu3zanusi ¥ BeJeHHE KanpoBoil paGoTel B Anmapare B COOTBETCTBHH CO CTaThei 32
3akona Nv99-3 «O myHuLEnANBHOMI cinyx0e B Hikeropoackoit odnacty »:

- (pOpPMHPOBAHKE KaIPOBOrO COCTABA JUIsl 3aAMEIICHUS JOIDKHOCTEH MyHUIIUTIAIBHOM CITyKOBI;

- IOJITOTOBKA MPEJIOKEHUM 0 peali3alliy MOI0KEHHH 3aKOHOJATeNbCTBA O MYHUIMITIATIBHOH
cinyx0e 1 BHECEHHE YKA3aHHBIX NIPEIJIONKEHHH NPEICTABUTENIO HaHUMaTe sl (paboToaTelo);

- OpraHu3am#s IOATOTOBKH IIPOEKTOB MYHHUIIHIAJIBHBIX IIPABOBBIX A4KTOB, CBSI3aHHBIX C
HOCTYIUICHHEM Ha MYHHITHITAJIBHYIO CIIyKO0Y, €€ MPOX0KACHUEM, 3aKIIOYEHHEM TPY/I0BOIO JIOrOBOpa
(KOHTpaKTa), HA3HAYEHHEM Ha JOJDKHOCTH MYHUIMIAIBHON CIyKObl, OCBOOOKICHHEM OT
3aMelaeMoi JTOKHOCTH MYHHUIMITAILHON C1y)KOBbI, YBOJBHEHHEM MYHHLHMIIAIBHOTO CIIYXKAIIero ¢
MYHULUIAILHONH CIOy:KObI M BBIXOJOM €ro Ha IEHCHIO, ¥ O(OPMIEHHE COOTBETCTBYIOUIUX
JIOKYMEHTOB;

- BeJICHUE TPYJAOBBIX KHUKEK MYHUIMIIANIBHBIX CIIy’KallUX;

- BCACHHUC JIMYHBIX ACJI MYHULUITAJIBHBIX CIIY KAIllHX,

- BEJICHHE peecTpa MyHHIHIIAIBHBIX cyKamux B ['opoackoit Jyme;

- IPOBEZICHNE KOHKYpCa Ha 3aMellleHHe BAKaHTHBIX JOJDKHOCTEH MYHHIIMIATLHON CITyXkObl 1
BK/TFOYEHHE MYHHIIMIIAJIBHBIX CJIYKAIIMX B KaJpOBbIA pE3€EpB;

- MPOBEACHHUE aTTECTAUM MYHULUIIAJIBHBIX CITY)KaLUX;

- OpraHu3anusi MPOBEPKH JIOCTOBEPHOCTH IIPEACTABJSIEMBIX TIPaKJIaHHHOM TEPCOHAILHBIX
JMaHHBIX M MHBIX CBEJACHHUM IpPU IMOCTYIUICHHH Ha MYHHIMIAJIbHYIO ClykOy, a Taikke oOecrnedenue
peKuMa JIoMycKa K CBEJICHUSIM, COCTABIISIOIIMM I'OCYIapPCTBEHHYIO TalHY,

- Opranusais IpoOBEpPKH CBEICHUI 0 J0XO0Jax, pacxojax, 00 UMyIIeCTBE M 00s3aTeNbCTBAxX
UMYIIECTBEHHOr0 XapakTepa MYHHUIHIAIBHBIX CIYXKaAIlMX, JIML, 3aMelaroliMX MYHHIHUTAIbHbIC



JOJKHOCTH, a TakxKe cOOMIOIeHHsI CBS3aHHBIX ¢ MYHHLIMNAIBHOMK cliyx60i# orpaHuueHuit, KOTopble
ycTraHoBsieHbl DejiepaibHbIM 3aKOHOM «O MyHHUHNAILHOM ciy)0e B Poccuiickoii Megepanuuy,

- KOHCYJIbTHPOBAHHE MYHHLIHMMNAJIBHBIX CIYXKallHX 110 IpaBOBLIM M HHBIM BOIIpOCaM
MYHHLHAIbHOH Ci1yKObI;

- BOMHCKHH y4eT u OpoHHpOBaHHUe rpaxkiaH, npedblBaOLIMX B 3amace;

5) yyacTue B IOATOTOBKE, QHAJIM3 M I1IpaBOBas 9KCIEPTH3a TMPOEKTOB IPABOBBIX dKTOB
['opoackoii Jlymsl, ['naBel ropoja;

6) MoArOTOBKA 3aKIIOYEHUI U NPEUIOKEHHH [0 MPOEKTaM MPABOBBIX AKTOB, MOCTYNAIOLUIUX B
['opoackyio [lymy;

7) noaroroka oOpaitenuii I'opoackoit Jlymbr, ee paGouux opranos, I'JaBel ropoaa B
(ejiepalibHBIC Opraibl IOCYJAPCTBEHHON BIACTH, OPraHbl roCyJapCTBEHHOM BracTi Hukeropoickoi
obnactv, AamubucTpauuio ropoga CapoBa, OpraHbl MECTHOrO  CaMOYIPABJICHHS  MHBIX
MYHHMIHIIAIBHBIX 00pa3oBaHUi, IOPHAMYECKUM JIMLAM M I'paXkjJaHaMm, a TaKKe MOJAroTOBKAa OTBETOB
Ha O0OpalleHHsl YKA3aHHBIX JIMIL;

8) mpejacrapienue M 3alMTa MHTEPECOB MYHHUUMNAIbHOro obpasosanus ropoja Capos,
['opoackoit JIymel i I'naBel roposia B cy1ax;

9) npaBoBoe conpoBoxaeHue padoTsl pabounx opranos ['opojackoii {ymsr;

10) npaBoBoe conpoBoxaeHue 3acepaanuii 'opoackoit JlyMmbl, KOMUTETOB, pabouHX rpyII;

11) MOHUTOPHHI  3aKOHOIATENbCTBA,  MOArOTOBKAa  CIPABOYHBIX  MaTEPHAIOB 110
3aKOHOATENILCTBY;

12) KOHCYJIbTHPOBaHHUE JICIIYTATOB 110 MPABOBLIM BOIPOCAM, CBSI3aHHBIM C UX JIEATEIbHOCTHIO
B KaueCTBE JICNyTaTOoB, JlesTelIbHOCThIO ["oponckoii Jlymsl;

13) npaBoBoe  obecrieueHHe XO3SHCTBEHHBIX OTHOWICHHH l'opoackoit  Jlymsel, Kak
IOPUJIMYECKOr0 JIM1IA, DKCIIEPTU3A XO3SMHCTBEHHBIX IOrOBOPOB, IIPETEH3NOHHO-UCKOBas paboTa;

14) cucremarusanus u xoaudukanus npasosbix aktos ['opojackoil J{yMbl,

15) noaroroBka npe;uioKeHuit 06 H3MEHEHHH HIM OTMeHE (TIPU3HAHUHU YTPATHBLIIMMH CHITY)
npaBoBbIX akToB ['opojckoii [lymbl, I'iassl ropoa.

16) Yyactne B BEICHMHM JIMYHOIO INpHema rpaxiad [aBoil ropoja, 3aMeCcTHTE/IAMH
npeaceparens 'opoackoi JlyMbl, ocyliecTBieHHe pUeMa rpaKiaH Mo pasjuyHbIM BoIpocam (1o
HalpasjieHUsAM paboThI).

17) Opraumnszauus B3aumonencTBus ¢ AxmuHuctpanuei ropoga Caposa (110 HanpaBjIeHUsIM
paboTsl).

18) Mnele GpyHkimu, B COOTBETCTBUY ¢ pacniopsbkeHusiMu [ nasel ropona.

4.3. Ilpecc-ciayxda:

1) ocynrecTBisier  omeparMBHOE  pacrpocTpaHeHue — odunuanbHOH  MHQOpMalMH O
nestenbHocTH ['naBs! ropoja u 'opozckoii Jlymel, MeponpusiTHsX, TpoBoAMMbIX B ['opojickoit [lyme,
opranusyeT paboTy ¢ JKypHAJIHCTAMH, IIpoBeieHHe npecc-KoHdpepennuii, Gpudunros I'nassl ropoja,
nenyratos ['opojackoii lymbr;

2) NPOBOJMUT €XKeHEBHBIH MOHHTOPHHI' CPEJICTB MACCOBOH MH(OpPMAIIMH, a TAK)KEe KOHTEHT-
aHaIHU3 HHPOPMAIMOHHBIX TOTOKOB, (JOPMHUPYIOIINX OOIIECTBEHHOE MHEHHE O JIEATEIbHOCTH [ 1aBbl
ropoza u I'opoackoit Jlymsl, ciocobctByer (popmupoBanuio obauka ['opoackoit Jlymel Kak oprana
peACTaBUTEILHOM BJIACTH Yepe3 CpeJICTBa MacCOBOM HH(pOpMalnK;

3) oprauusyer HHGOPMHUPOBAHHE HACEJICHHS ropoja O AesTeJbHOCTH [ 1aBbl ropoaa, myrem
npeocTaBleH|s cpeJIcTBaM MaccoBoif uudopmarmuu cpejiennit 06 u3gaBaeMpix ['1aBoi ropoja
aKTax, O 3asMBJICHUSIX, BBICTYIUICHMSIX, BCTpedax [71aBel ropoja M JApYrHX MEPOIPHATHAX C €ro
y4yacTHeM, a TaKXKe ¢ yuacTHeM 3amecTuTelel npeacenareneii ['opoackoit JlyMbr;

4) MOArOTaBAMBAET M PACIpPOCTPAHIET B CPEJICTBAX MAcCOBO MH(pOpPMANHH OpHIHATIBHBIE
cooOmeHHs M Ipecc-penu3bl, HMHPOPMAIMOHHBIC, AHAIUTHYECKHE TEKCTbI O MEpPONPHSTUSX,
npoBoAuMBIX I'1aBoii ropoja unu 'opoxackoit Jlymoit (B T.4. 3aceanus pabouux OpraHoB, 3ace/laHus
I'opoackoii Jlymbr), pemenusx komutetoB 'opoackoil Jlymel, npunuMaembix ['opoackoi Jlymoi
HOPMATHBHO-TIPABOBBIX aKTaXx;



5) ydacTByeT B HOATOTOBKE M IPOBEACHHH O(HIMAILHBIX BU3MTOB, pabOUYUX IMOE3JO0K H
APYTUX MEPOIPUSITHIA ¢ yuacTHeM | naBbl ropoja;

6) opraHmM3yeT BCTPEUH, KPYIJIbIX CTOJBI TEJIENEepelaud, HHTEPBBIO U APYTHEe MEPOIPUATHS C
yuactueM I7aBel ropona, ¢ jemyraramu [opoickoif Jymel mo mnopydenuio [Jiasbl ropona,
pyKoBoaMTENS AmIapara;

7) ocyIeCTBIET B3aUMOIEHCTBIE CO CPEeICTBAMH MacCOBOM HH(pOpMAInK, HAIPABJIEHHOE Ha
peanu3anuio HHPOPMAIHOHHON NOTUTHKU ropoaa Caposa U 00bEKTHBHOE OCBEIICHHE AEATEILHOCTH
I'naBbi ropona u I'opoackoit Jlymsl;

8) ocymecTBiseT MHMOPMAMOHHYIO IOMAEPXKKY H HAMOIHEHHWE O(HIMAIBHOro canTa
I'opoackoit Jlymbr (www.duma-sarov.ru) B COOTBETCTBHM € TpeDOBaHUSMH 3aKOHOJATEILCTBA
Poccuiickoit @enepauui.

6. OTBEeTCTBEHHOCTH PAOOTHHKOB Annapara

PaboTHHKM AnmnapaTa HECYT OTBETCTBEHHOCTS 3.

1) HeMcHOJHEHHE WM HEHAIJIEKALlee HCIONHEHHE BO3JIOKEHHBIX HA HUX OOs3aHHOCTCH,
onpeAensAeMbIX JTOJDKHOCTHBIMU HHCTPYKIIUAMH,

2) HecoGMIOieHHe OrpaHHYeHui M 3amperoB, TPeOOBaHMH O NPEIOTBPAIICHHH HIH 00
YPEryJIMpoOBaHuM KOH(IMKTA WMHTEPEeCOB M HEUCHOJHEHHEe OO0S3aHHOCTEH, yCTaHOBJICHHBIX
denepanpubiMu  3akoHaMu  «O  MyHMIUnanbHOW ciyx0Ge B Poccuiickoit ®@enepaumm», «O
POTUBOJICHCTBAN KOPPYIIMK» U APYTUMH (eiepaibHbIMU 3aKOHAMHU;

3) pasrianieHde WM HMCIOJIB30BaHHE CBEJEHWH, CTaBIIMX MM M3BECTHBIMH B CBA3H C
MCIIOJIHEHHEM JIO/DKHOCTHBIX OOS3aHHOCTEH, OTHECEHHBIX B COOTBETCTBUHM C (hejiepallbHbIMU
3aKOHAMM K CBEICHMIM KOH(PUACHIIMAIBHOIO XapaKTepa,

4) HecoOMoIeHHE COXPAHHOCTHU JIOKYMEHTOB CI1y>KEOHOTO TOJIb30BaHMS;

5) HecoOIOAeH)e MPABUI BHYTPEHHEIO TPYJOBOIO pacropsiaka, MpaBHiI U HOPM OXpaHbl
TPyZa, TEXHHKM O€30IACHOCTH, MPOTHBOIOXKAPHOI 3alHTBI, TPYJAOBOH M HCIOIHHTEILCKOU
JHUCLIUITTTMHBI.



